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EXAMPLE - RISK ASSESSMENT – EVENT NAME
	Activity
	NAME OF EVENT
	Use in conjunction with site risk assessment
	Reference Number
	

	Originator
	CONTACT NAME 
	
	Date Completed
	DATE CREATED

	Job Title
	JOB TITLE
	
	Date for Review
	RENUAL DATE IS 1 YEAR FROM DATE CREATED



L=Likelihood  S=Severity   DR=Degree of Risk(Before any controls in place)   RR=Residual Risk (Risk remaining after controls in place)

	ACTIVITY
	PERSON AT

RISK
	SIGNIFICANT

HAZARDS
	RISK
	RISK CONTROL MEASURES
	RESIDUAL RISK

	
	
	
	L
	S
	DR
	
	L
	S
	RR

	Family / Community / Corporate Fun Day with / without picnic
	Licenced party
	Slips / Trips / Falls
	2


	2


	4


	· Route checked prior to event and any obstacles removed or defects identified and made safe

· Site managed safely so that all equipment and materials are suitable stored away from main event area. 

· Any cables covered

· Guy ropes of any marquees / pop ups clearly marked

· Signage erected if appropriate

· Site to be left clean and tidy during and following event
	1


	1


	1



	Setting up Marquees for the event
	As above
	Manual Handling, adverse weather conditions, managing storage and managing the area to restrict access
	2
	2
	4
	· Ensure enough people to erect marquee safely and all instructed with correct techniques
· Restrict access to the working site whilst erecting marquee to prevent people getting in the way / coming into contact with poles 

· Ensure marquees are securely tethered and do not obscure access.

· Ensure equipment is in good working order

· Bad weather contingency in place for temporary structures

· Appropriate clothing whilst erecting the marquee such and additional protection such as gloves if appropriate


	1
	1
	1

	Running the event
	As above
	Altercations with other park users eg dogs, cyclists
	3
	3
	9
	· Event area clearly demarcated and stewarded if necessary

· Event planned so that it does not coincide with other big events

· Participants briefed of presence of other park users and the need for consideration


	2
	2
	4

	Running the event and making provision for Welfare
	As above
	Dehydration / illness / accident
	3
	3
	9
	· Ensure first aid provision available

· Ensure drinking water available
	2
	2
	4

	Providing services and power for the event
	As above
	Electricity
	3
	5
	15
	· Competent Electrician to install / supervise electrical equipment

· Electrical equipment checked / certificated

· Signage if necessary

· Cables covered

· Diesel Generators only

· Spare diesel storage policy

· Ensure all marquees have fire retardant certification
	2
	2
	4

	Temporary games and structures for the event
	As above
	Play Equipment & games (eg bouncy castles, rounders)
	3
	4
	12
	· All Bouncy Castles to carry separate insurance

· Adults only to supervise bouncy castles

· Policy for bouncy castle use applied and enforced

· Games managed to ensure appropriate behavior

· Games areas checked to remove trip hazards
	2
	2
	4

	Running the event in a public place
	As above
	Altercations with event participants
	3
	3
	9
	· Signage erected prior to event to forewarn people of date and time

· Event planned so that it does not coincide with other big events

· Area appropriate for numbers expected

· Participants briefed of presence of other park users and the need for consideration

· Stewarding if necessary / appropriate


	2


	2


	4



	Vehicle and Equipment Management
	As above
	Bringing equipment onto site and erecting temporary structures
	4
	5
	20
	· All vehicles driving off road to be kept to no more than 5mph and hazard lights must be turned on.

· Vehicles must be walked on by steward in hi-viz to identify hazards

· Ensure equipment is on good working order

· Ensure good manual handling practice is adhered to 

· Ensure bad weather policy in place
	1
	5
	5


RISK RATING
	
	
	SEVERITY
	
	
	LIKELIHOOD

	5
	Major
	Death to one or more people.  Loss or damage is such that it could cause serious business disruption (major fire, structural damage)
	5
	Almost Certain/

Frequent
	Absence of any management controls.  Almost 100% certainty that an accident will happen. (e.g. live electrical conductor , faulty equipment, untrained staff)

	4
	High
	Causing permanent disability (e.g. loss of limb, sight or hearing).
	4
	High/
Probable
	Serious failures in management controls.  Effects of human behavior or other factors could cause an accident but is unlikely without this additional factor.(e.g. equipment not used properly, oil spill on floor, poorly trained staff)

	3
	Medium
	Causing temporary disability (e.g. fractures)
	3
	Medium/
Occasional
	Insufficient or substandard controls.  Loss is unlikely during normal operation but may occur in emergencies or non-routine conditions.(e.g. keys left in vehicle, obstructed gangways, refresher training required)

	2
	Low
	Causing significant injuries (e.g. sprains, bruises, lacerations)
	2
	Low/
Improbable
	Situation generally well managed but occasional lapses could occur. Also applies to situations where people are required to behave in order to protect themselves but are well trained.

	1
	Minor
	Causing minor injuries (e.g. cuts, scratches)  No lost time likely other than for first aid treatment)
	1
	Unlikely/
Remote
	Loss, accident or illness could only occur under exceptional conditions.  Situation is well managed and all reasonable precautions have been taken.


RISK RATING =LIKELIHOOD X SEVERITY

1-9      LOW
10-15  MEDIUM
16-25  HIGH
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