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FINANCE DIRECTOR JOB DESCRIPTION 

Reporting to Chief Executive 

Location The Trust’s HQ, Campbell Park Pavilion 

Key objectives 
 To support the Chief Executive and Board in the strategic management of the 

company so it can achieve its goals.  The Finance Director will ensure the Trust: 

• follows a financial strategy that will lead to long term financial sustainability  

• takes initiatives that will contribute towards the commercial success  

• has strong financial controls and processes that result in sound financial and 
commercial management  

• has the IT, offices and other facilities that enable it to operate efficiently and 
effectively  

• has exemplary HR and Health and Safety functions 

• maintains a strong reputation for being commercially astute, efficient, reliable, 
innovative, straightforward,  

• continues to be a great place to work. 

Duties                                 • Assist the Board to regularly review the long-term financial strategy and 
investment policy and adjust them to ensure they remain robust.  

• In conjunction with the Property Director, monitor the performance of the 
Trust’s commercial property and support him to actively manage the portfolio 
and maximise the Trust’s investment returns over the long term. 

• Monitor the performance of the Trust’s stock market investments and optimise 
total returns within the confines of the investment policy 

• Negotiate bank borrowing and SWAPS, and other instruments and ensure the 
Trust stays within its banking covenants. 

• Develop management information and key performance indicators to support 
and drive continuous improvement in the efficiency and effectiveness of the 
Trust’s operations. 

• Lead the Finance Team and by providing effective supervision, support and 
coaching to team members ensure that the Finance Team: 
- provides an excellent service to the management team 
- prepares timely and accurate annual budgets and forecasts 
- prepares accurate and insightful management accounts 
- properly accounts for and safeguards the Trust’s assets 
- audits the cash handling at Willen Lake 
- collects rent from the commercial properties and accurately and efficiently 

manages service charges for the investment properties 

• Identify opportunities for the Trust to generate more income and more capital 
receipts and to get better value from its expenditure. 

• Ensure the Trust’s IT system is fit for purpose and enables the Trust to work 
efficiently and effectively. 
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 • Ensure the Trust’s financial management systems, regulations and procedures 
are fit for purpose and meet all statutory requirements.  

• Ensure the Trust follows robust financial regulations and that appropriate 
controls and systems are in place to mitigate against fraud. 

• Ensure the Trust’s risk management processes remain appropriate and in line 
with best practice.  

• Provide commercial analysis and decision support to the Chief Executive and 
the rest of the management team. 

• Prepare financial appraisals and business plans for new business ventures and 
investments and advise on the financial viability of these.  

• Provide project accounting and report when necessary to grant funders of 
projects such as the Lottery Heritage Fund.  

• Manage the process whereby the statutory accounts are prepared, audited, 
presented to the board and filed with the Charity Commission and Companies 
House. 

• Ensure the Trust utilises the most tax efficient methods of working and 
procurement.   

• Manage the Trust’s risk register and ensure it is regularly reviewed and 
updated. 

• Ensure the Trust has appropriate insurances in place. 

• Regularly review and update the Trust’s business continuity plan. 

Experience, 
skills and 
personal 
attributes 

• Qualified accountant with at least five years’ experience at Finance Director 
level within an organisation with a turnover of greater than £5m and net assets 
greater than £20m. 

• Good interpersonal skills with easy interaction with people and a clear and 
confident communicator. Bright and dynamic, bags of energy, great 
commercial acumen, and a positive mental attitude. 

• Excellent financial modelling and analytical skills. 

• Experience of some of the following would be an advantage: 
- commercial property management 
- managing stock market investments 
- bank borrowing against a property portfolio 
- accounting for partial VAT recovery  
- charity accounting and charity governance 
- developing and managing an organisational IT strategy 

- responsibility for HR and H&S in an organisation of 50 or more employees. 

1. This job description represents the usual duties and requirements of the position; however, the 
job holder may be required to carry out other duties in line with their capability, training and level 
of authority. 

2. The company reserves the right to change the job description in consultation with the post 
holder. 

3. The job description does not form part of the Contract of Employment. 

 


